IN-SCHOOL YOUTH 
Participant File Review Form

Reviewer:                                                          Local Area:                                                                          Date:
	
	CID #: 

	
	Case Mgr. 
	
	One-Stop:

	
	Eligibility                                      §681.220
	
	Enrollment Requirements     §681.320 - §681.630
	
	Comp. Assessment   §681.420(a)(1)

	
	Aged 14-21 and
	
	1. Eligibility Determination and
	
	Basic Academic Skills 

	
	Low Income* and
	
	2. Objective Assessment   and
	
	Occupational Skills & Strengths

	
	Attending High School 
	
	3. ISS / E&T Plan and enrolled in 1 or more 
	
	Prior Work Experience

	  
	Attending Alternative Ed or
	
	Tutoring/Study Skills/Remediation    §681.460(a)(1)
	
	Interests/ Aptitudes / Work Preferences

	 
	Attending H.S. Dropout Recovery or
	
	Alternative Secondary School           §681.460(a)(2)
	
	Interest in NTO occupations

	
	Attending Postsecondary and 1 or more 
	
	WE; OJT; Intern; Pre-App; Job Shadow 
	
	Barriers to Employment

	
	B.S.D.                                     §681.290
	
	Occupational Skills Training                  §681.540
	
	Supportive Service Needs

	
	E.L.L.                                      WIOA 3(21) 
	
	Education concurrently w/ OT          §681.460(a)(5)
	
	Developmental Needs

	
	Offender                                 TEGL 22-15
	
	Leadership Development                       §681.520
	
	Employability

	
	Homeless / Runaway             §681.220(4)
	
	Adult Mentoring                                      §681.490
	
	Career Pathways

	
	Pregnant/Parenting 
	
	Comprehensive   Counseling                 §681.510
	
	ISS E&T Plan addresses: §681.420(a)(2)

	
	Individual w/ Disability            WIOA 3(25)
	
	Financial Literacy                                   §681.500
	
	Education & Employment Goals

	
	Foster Youth                           §681.220(5)
	
	Entrepreneurial Skills                             §681.560
	
	Achievement Objectives / Outcomes

	
	5% Requires Addnl. Assist. §681.310/ LA Policy
	
	Career Guidance/ LMI                           §681.560    
	
	MSGs to be achieved 

	
	5% Exception to Low Income    §681.250
	
	Transition to Post-Secondary       §681.460(a)(14)
	
	Service Elements supporting goals

	
	Supportive Services                §681.570
	
	ETPL used for Occupational Training
	
	Linked to performance indicators

	
	Meet LA policy & caps 
	
	OT Provider selected from ETPL 
	
	Participant responsibilities

	
	Budget & Expenditures Tracked in MJL
	
	OT program/course WIOA Approved
	
	Program responsibilities

	
	Documented need for
	
	Work Experience Agreement identifies: §681.600
	
	Case Notes         

	
	Align with ISS / E&T Plan
	
	Occupational & Academic skills to be learned
	
	Document regular contact

	 
	Credentials
	
	Employer & Participant Responsibilities
	
	Entered at time of activity

	
	Goal Set at time Service Entered
	
	Job Task Statement – Wage/Stipend
	
	Expand on service elements provided

	
	Achievement Entered in MJL
	
	Progress Sheet & Time Sheet
	
	Document progress & challenges

	
	Credential Document Uploaded
	
	Schedule of case manager site visits
	
	Measurable Skill Gains 

	
	Referrals & Information WIOA 129(c)(3)(A)
	
	Follow Up Services                               §681.580
	
	Goal set OT/Educational training service

	
	Info on one-stop partner services provided
	
	Provided for 12 months after exit or
	
	Achievement Entered in MJL

	
	Referral to appropriate services
	
	Documentation Youth Declined follow-up.
	
	Achievement Document Uploaded

	
	INELIGIBLE youth referred elsewhere.
	
	Incentive Payments if applicable          §681.640
	
	Co-Enrolled Services

	
	Exit Information in MJL
	
	 In recognition for achievement
	
	Co-enrolled JMG

	
	Exit Questions Answered Correct Quarters
	
	Tied to Educational activities or WE
	
	Co-enrolled BRS

	
	Outcome Data Entered in MJL
	
	Allowable & Meet LA policy
	
	Other:


*Low Income Includes youth living in high-poverty area & youth eligible for free or reduced school lunch WIOA 3(36); §§681.250.- 280  
____Document Upload Checklist Attached

Uploaded Documents: 
 Eligibility     Veteran Data  Work Authorization   Signed E&T Plan   Signed Releases  
 Training Authorizations   Supportive Services  WE Agreement   OJT/TJ Contract   MSG Attainment  
 Credential Attainment

Results at Exit: 
  Employed -  Supplemental Wage info in system if no SSN provided 
  Credential Attained







[bookmark: _GoBack]Notes:





Concerns/Findings: 











Recommended / Required Actions
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